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MEMORANDUM FPOR THE RECCRD -

SUBTECT: Storsge of Map Llbrary Division Mep (ollection in Records Center

On 30 September 19586, a neeting was held regarding thT storage of the

Hap ILibrary Division !JmPI_CpJJ_ﬁ_c_tj.gn- Those attending were
{Chief, Records Center),

25‘)“ {Map Library Division) and | | Agreement was reached a6 LOLIOWS:

8. Initially, only new printings of CIA meps will be forwarded
to the Recoxrds Center for storage purposes. These maps will be sent
directly from the printing plant.

b. It was agreed that 'the map sizes received by the Map Livrary
Division (D/GL) are suitsble for gtorage 1o Recurds Center equipment.

 c. The Map Iibrary Division will maintain all records of stock
levels and pexform any declagsification or annotation action required
on stored MepRs.

3 d. The Records Center recognlzed that the msps will be priuted

| in warylng quantit¢ies and that the stocks to be stored, therefore, will
| ‘
1

vary.

e. 'The Records Cerzer will not honor any reguest for stored /61
i waps other then those reguests originating from D/GL. Howsver, the .

! Records Center will, when gpecificenlly requested by D/GL, forverd large
| orders for maps dicectly to consumers.

(e Aot ahopped) /6 ynsoray ae is possible, stored msps will be returned by the
261 QWC:;’ Records Center | by dtxect delivery.

e 'The Form k90, Records Center gervice Request, will be used ir

yenncy ™

wiil be made in thosme instances where en urgent request reguires faster
service then cen be expected with the use of the Fomm 490. Theae
"expedite"” reguests will be trested with three degrees of urgency:
.. 4

. (1) D/GI will contsct the Records Manegement staff by
/%elephone| | Records Mopagement Staff will couplete
Form 490 and turn it over to the Records Center courier at his
next cell | | ‘

1he Kecords Mapagement Staff will contact the
Records Centexr by telsphone, arranging for immediate actlion on the
un@&tu .
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requesting the rebusn of maps from the Records Center to D/GL. Exceptics

“(nY p/Gi will contact Records Management Staff by telephone o
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| SUBJECT: Storage of Map Librery Division Map Collection in Records Center

\ _ (3: 1/ contact Becords Management Steff by telephone
25X1 |_ Reecords Manegement Staff will arrange for the

: - Racorde Center to coatact D/GL by telephone permitting axplicit
‘discussion of extremely urgent raguirements.

P : 3 Maps will be trensmitted to and from the Records Center in
mm:l_!&wuble for the purpose (such as ere now used for D/GC and
i OBI mep negatives).  All meps sre t0 be transmitted unrolled, flat.

| Istter-siza maps will be transmitted 5.n Recoxrds Center boxes.

. 1. VWhile initially, ouly newly printed naps vill be sent to the
Records Center, D/GL will teke steps to transfer certain map stocks to
the Recorxds Center. Thes: maps will, in many instances, be sent to
the Records Center as they are now stored, in s rolled condition. D/OL
At OQML‘ will provide personnel o unroll the maps in the Records Center go that
fhey may be stored flet, The Records Center will take ateps to \
“rearvapnge thelr shelving o accommodate & grester volume of mapsn

: 2. D/GL persommei visite! the Records Center on 2 Qctober 1958, at
vidich time they examiaed Center facilities and discussed procedures wiih
Records Center personnel.

3. A meeting of Map Librory Division and Cartographic Division personnel v

wss conducted 7 Octobar 1958 tu coordinate transmittal of surplus stocks of
new map printings dirsctly fren the Printing Services Division to the Kecords
Center. The first map to be su trested wiil be No. 13984.1, 1300 copies of
which will go to the Recordas Cenmtex, 200 copies to go to D/GL. The Chtef,
Reeords Center has been infommed of this initial shiprent.

4. A cooperative avtituds hes been exhidited by all concermed in this

2XLors to secure & wmore adeguaie and econcmical storage of portions of the
SIA mup collection,

Records OfPicer, CRR
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